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Policy completion rubric

The completion rubric below contains specific instructions and requirements to update this template based on your school’s unique operational needs.

	Policy section
	Completion instruction

	No.
	Detail
	

	Entire policy
	a) All information reflected in grey italics may/will require updating.
b) Add any policy information applicable to your school that is not already included in this policy.
c) Remove information that does not apply to your school.
[bookmark: _heading=h.gjdgxs]

	Cover page
	Insert your school logo.

	Policy footer
	a) Update the version number. Proper version control is a vital tool to ensure that the correct policy is in use at the school.
b) Update the school name.


	SECTION A – GENERAL

	4
	Revision history
	It is critical to update this section, as it ensures that all users apply the correct version of the policy. Any amendments made to the policy must be reflected in this section.

	6
	Purpose
	Update this section to reflect the school’s own objectives, if different from the information currently contained in this section.

	9
	Legislative framework
	a) Update this reference to reflect the specific provincial legislation that may apply.
b) Update this framework as soon as any laws and/or regulations change.

	10
	Principles
	Although this section stipulates the general principles applicable to learners with special needs, it needs to be updated depending on the specific principles applied at your school.

	11
	Extracurricular activities
	Update this section to reflect the specific activities offered by your school.

	12.1
	Sport and Recreation Committee
	Update this section to reflect the composition of your school’s committee.

	SECTION B – SPORT

	2
	Sport seasons
	This section needs to reflect your school’s sport seasons.

	3
	Sport times
	This section needs to indicate when sporting activities, whether training sessions or competitive play, take place.  

	4
	Sport clothes
	This section should distinguish between the responsibilities of the school and the parent. Clearly indicate the specific dress codes applicable to the various sports.

	6
	Annual sport events
	This section must indicate the sport events that your school normally takes part in.

	SECTION C – RECREATION

	1
	Recreational activities
	This section must provide details of recreational activities offered at the school.

	4
	Participation and selection
	State the specific principles for participation and selection applied at your school.
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[bookmark: _Toc228888614]SECTION A: GENERAL

1. [bookmark: _Toc228888615]TITLE OF THE POLICY 
The Sport and Recreation Policy of name of school

2. [bookmark: _Toc228888616]EFFECTIVE DATE
1 January 2024

3. [bookmark: _Toc228888617]DATE OF NEXT REVIEW 
1 April 2024

4. [bookmark: _Toc228888618]REVISION HISTORY
	Version number
	Description of amendment
	Approved by 
	Date

	
1

	
New policy
	
SGB
	
November 2023




5. [bookmark: _Toc228888619]PREAMBLE
The philosophy of name of school is to provide a balanced education to every learner. Properly organised, managed and coordinated school sport and recreation programmes aim to entrench the democratic values enshrined in the Constitution of the Republic of South Africa by fostering pride, honour and patriotism in our school-going youth.
 
6. [bookmark: _Toc228888620]PURPOSE OF THE POLICY
The main purpose of the policy is to regulate and enhance inclusive learner participation in the extracurricular activities of the school by laying down principles, standards and rules for all sport and recreational activities at the school. The policy further aims to determine expected and acceptable school sport and recreation processes and regulate behaviour during such activities.

7. [bookmark: _Toc228888621]APPLICATION AND SCOPE OF THE POLICY
This policy applies to the entire school management, school governing body, staff, learners and parents of the school.

8. [bookmark: _Toc228888622]DEFINITIONS AND ABBREVIATIONS
8.1. DEFINITIONS
	No.
	Term
	Definition

	1
	learner
	Any person registered or applying to receive education at the school. 

	2
	district
	Refers to District North of the Gauteng Department of Education.

	3
	parent
	Means –
(a) the biological or adoptive parent or legal guardian of a learner;
(b) the person legally entitled to custody of a learner; or
(c) the person who undertakes to fulfil the obligations of a person referred to in paragraphs (a) and (b) towards the learner’s education at school.



8.2. ABBREVIATIONS
	No.
	Abbreviation
	Explanation

	1. 
	GDE
	Gauteng Department of Education

	2. 
	IQMS
	Integrated Quality Management System

	3. 
	LSEN
	learners with special education needs

	4. 
	MEC
	Member of Executive Council 

	5. 
	PDP
	professional driving permit

	6. 
	SAPS
	South African Police Service

	7. 
	SGB
	school governing body

	8. 
	SMT
	school management team



9. [bookmark: _Toc228888623]LEGISLATIVE FRAMEWORK
This policy was compiled in accordance with the following legislation:
9.1. Constitution of the Republic of South Africa, 1996
9.2. National Education Policy Act 27 of 1996
9.3. South African Schools Act 84 of 1996
9.4. National School Sport Policy for Public Schools, 2009
9.5. Gauteng Schools Education Act 6 of 1995
9.6. National Sport and Recreation Act 110 of 1998
9.7. Employment of Educators Act 76 of 1998 (as amended)
9.8. White Paper on Sport, 2012 

10. [bookmark: _Toc228888624]PRINCIPLES
10.1. Sport and recreation in the school:
a) forms an integral part of the school’s holistic education programme; 
b) provides continuous learning opportunities that seek to engage learners;
c) is about improving learners’ physical and social skills;
d) improves all learners’ general mental wellbeing; and
e) is about establishing a sense of achievement.
10.2. The school follows an inclusive approach to learners’ participation in extracurricular activities throughout the year; no learner is excluded.
10.3. Unfair discrimination against any learner based on race, ethnic or social origin, colour, gender, sex, HIV/Aids status, disability, sexual orientation, religion, conscience, belief or language is strictly prohibited.
10.4. Educators undergo deliberate, focused capacity-building and continuous development programmes to ensure successful strategic delivery of the school’s sport and recreation programmes.
10.5. The following principles are key to all sport and recreational activities at the school, and efforts to further embed them at the school are ongoing:
a) Integrity
b) Inclusivity
c) Excellence
d) Respect
e) Fair play
f) Sound ethics
g) Capacity-building
h) Social cohesion

11. [bookmark: _Toc228888625]EXTRACURRICULAR ACTIVITIES 
[bookmark: _heading=h.lnxbz9]The school offers the following extracurricular activities, as approved by the SGB:
11.1. Sport
a) Athletics
b) Swimming
c) Softball
d) Soccer
e) Netball
f) Cross-country running
g) Chess 
h) Bocce
11.2. Recreation
a) Music
b) Dance
c) Drama
d) Art
e) Revue
12. [bookmark: _Toc228888626]SPORT AND RECREATION COMMITTEE
12.1. [bookmark: _heading=h.1ksv4uv]Composition
· Chair – parent
· Deputy chair – parent
· Secretary – parent
· Principal
· SGB LSEN representative
· Three educators
· Therapist
· School nurse
12.2. The Sport and Recreation Committee is a subcommittee of the SGB.
12.3. The main aim of the committee is to develop extracurricular activities that can contribute to the overall wellbeing of all learners at the school.

13. [bookmark: _Toc228888627]LEARNING AND WELLBEING
13.1. [bookmark: _heading=h.2jxsxqh]All teachers at the school will be trained to use the various extracurricular activities of the school to develop/improve the following in learners:
a) Individual skills
b) Motor skills
c) Physical mobility and coordination
d) Defence against chronic illness
e) Social cohesion with people in general
f) Confidence
13.2. The school shall ensure that all equipment acquired caters for learners’ specific needs, thereby promoting inclusivity.
13.3. The main focus of all extracurricular activities at the school is learning.  
13.4. The school recognises that certain learners might excel at certain sports. In such a case, the school will inform the parents of their child’s skill and potential.  
13.5. All learners are encouraged to take part in extracurricular activities as far as their capacity allows.
13.6. Learners shall be exposed to competitions to develop a sense of achievement and acceptance by the wider community. 

14. [bookmark: _Toc228888628]ROLES AND RESPONSIBILITIES
14.1. [bookmark: _heading=h.3j2qqm3]SGB
a. Determine the extracurricular activities of the school in conjunction with the principal.
b. Maintain the required infrastructure to facilitate extracurricular activities.
c. Have the relevant sport coordinator draw up the budget for the provision of physical education and extracurricular activities, and present such budget to the SGB.
d. Ensure that educators are supported to offer physical education and extracurricular activities.
e. Help compile and implement the school’s Sport and Recreation Policy.
f. Support and monitor the school’s extracurricular activities.
g. Ensure the election of a Sport and Recreation Committee at the school.
h. Take cognisance of diversity and create an enabling environment for social cohesion and inclusivity.
i. Source funding.
14.2. Sport and Recreation Committee
a. Draft the school’s Sport and Recreation Policy.
b. Draft the sport and recreation calendar.
c. Coordinate all sport and recreational activities at the school.
d. Ensure inclusivity across all sporting codes and recreational activities of the school.
e. Recommend sport equipment and tools for purchase by the school.
f. Draft the sport budget for the school.
14.3. Principal and SMT
a. Ensure that physical education is implemented in accordance with the curriculum.
b. Ensure that the school’s Sport and Recreation Policy and the sport term programme are developed and implemented.
c. Ensure that the school’s sport implementation plan is linked to the physical education implementation plan.
d. Use school sports as a vehicle for social cohesion.
e. Report to the SGB on school sport matters and activities.
f. Ensure that educators are supported in offering physical education and school sport activities.
g. Determine the school’s extracurricular programme and calendar.
h. Forge partnerships to develop school sport and recreational activities.
i. Compile a school extracurricular timetable in collaboration with the Sport and Recreation Committee, and distribute it to all parents/guardians.
14.4. Educators/therapists
a. Present curriculum-oriented physical and recreational education in support of long-term participant development.
b. Implement school sport and recreational activities in line with the school’s plan.
c. Support, nurture and progressively develop talent in learners.
d. Volunteer for extracurricular activities in pursuance of IQMS performance standard 7.



[bookmark: _Toc228888629]SECTION B: SPORT 

1. [bookmark: _Toc228888630]PRINCIPLES
1.1. Sport shall be an integral component of the holistic education programme.
1.2. The school may allocate time for participation in school sport and physical activity during formal school hours.
1.3. The school shall have a structured programme for recreational school sport.
1.4. Where possible, all learners shall participate in these activities on an ongoing basis.
1.5. Relevant games and activities that promote mass participation shall be identified, prioritised and implemented.  
1.6. Educators shall be properly trained as coaches, referees, sport administrators and in other areas relevant to the sporting codes offered by the school.
1.7. All learners shall participate in teams and competitions that involve learners of similar developmental levels. 
1.8. Sport is based on, among others, the following principles: 
· Integrity 
· Inclusivity 
· Quality delivery 
· Professionalism
· Ethics
· Accessibility
· Capacity-building
· Social cohesion

2. [bookmark: _Toc228888631]SPORT SEASONS
2.1. Although the school manages its sport activities according to the specific sport seasons of the country, a number of sports will operate across all the school terms. The focus is on learning and not necessarily competition.
2.2. The sport programme is divided into two sport seasons:
a) Summer
· Terms 1 and 4
· Focus is on athletics and swimming
b) Winter
· Terms 2 and 3
· Focus is on softball, soccer, netball and cross-country running

3. [bookmark: _Toc228888632]SPORT TIMES
3.1. All learners participate in physical education as part of the curriculum.
3.2. Physical education should form part of the class timetable for each class group in each phase.
3.3. All physical activity as well as sport practice sessions take place during the formal school day. Junior and senior learners are allocated certain days of the week for sport practice.
3.4. The times of practice sessions may vary depending on the weather conditions, e.g. early mornings in hot weather, or later in the day when the weather is cold or wet. Times shall be determined on the day.
3.5. Cross-country practice takes place early morning, or as determined by the trainer.
3.6. Netball practice takes place between first and second break, or from second break until school closes for the day.
3.7. Soccer practice takes place from second break until school closes for the day.

4. [bookmark: _Toc228888633]SPORT CLOTHES
4.1. Learners may attend practice in navy physical training shorts and navy T-shirts.
4.2. The school shall provide all players with team uniforms (shorts/skirts and T-shirts) for matches.
4.3. Parents shall provide takkies or soccer tacks. The school shall support learners in need. Soccer tacks are compulsory.
4.4. School staff/members of the Sport and Recreation Committee may approach sponsors for sport kits and clothing items. Such sponsorships must be approved by the Sport and Recreation Committee.
4.5. The Sport and Recreation Committee submits an annual budget to the finance committee of the SGB, covering uniforms, equipment, transport, food, etc.

5. [bookmark: _Toc228888634]SPORT EQUIPMENT
5.1. All equipment shall be kept safe under lock and key.
5.2. All equipment shall be well taken care of.
5.3. Broken, damaged or dangerous equipment shall be reported to the Sport and Recreation Committee for repair or replacement.
5.4. New equipment shall be added to the school’s asset register.
5.5. The Sport and Recreation Committee submits an annual budget to the finance committee of the SGB, covering uniforms, equipment, transport, food, etc. 

6. [bookmark: _Toc228888635]ANNUAL SPORT EVENTS
6.1. Chess
Venue:	Schools rotate on an annual basis.
Time:	Terms 1 to 4 
6.2. Junior athletics
Venue:	Schools rotate on an annual basis.
Time:	Early March
6.3. Senior summer games (athletics and swimming)
Venue:  	Schools rotate on an annual basis.
Time:   	Middle or end of March, over two days 
	First day athletics, second day swimming
6.4. Junior/senior friendly games (soccer, netball and softball)
Venue:  	Name of school
Time:  	May
6.5. Junior/senior winter games
Venue:  	Schools rotate on an annual basis.
Time:    	During June, over three days 
· One day for junior soccer and netball 
· One day for senior soccer and netball 
· One day for softball and cross-country running
6.6. Cerebral palsy sports day
Venue:  	Name of school
Time:  	During March, which is Cerebral Palsy Awareness Month

7. [bookmark: _Toc228888636]CODE OF CONDUCT
All sporting codes of the school shall adhere to the code of conduct below. Individual sporting codes shall include additional rules of conduct as required by the governing body of the particular sport.
7.1. Players shall be expected to:
a. play the game for the purpose of enjoyment, while competing to the best of their ability; 
b. demonstrate respect for the rules of the game, and play in a manner that shows pride in their actions; 
c. maintain the school’s reputation for fair play. Foul play or poor conduct (including swearing and arguing with the referee) is unacceptable and shall be regarded in a very serious light; 
d. refrain from using any foul or offensive language as well as sledging; 
e. refrain from boastful or arrogant behaviour, and always applaud good play from both their own team and the opposition; 
f. treat all match officials and coaches with respect; 
g. accept the coach’s team selection with grace;
h. be positive and encouraging in interactions with teammates, serving as a role model regardless of their position in the team; 
i. wear the correct team uniform/attire as dictated by the school, and travel in appropriate school uniform; 
j. attend all practice sessions and matches, unless they have an acceptable excuse. Coaches should always be informed of any absenteeism well in advance of the practice session or match. Any injured players should attend and remain at practice sessions to assist the coach and listen to any information about tactics and skills; 
k. arrive on time for all practice sessions/transportation and matches; 
l. be prepared to take responsibility for helping with all kit and performing any extra duties, and treat all equipment and playing kit issued to them in the correct manner; 
m. prepare for games in a professional manner; and
n. learn and abide by the rules of the game.
7.2. Coaches shall be expected to:
a. be honest in their assessment of players and in team selection; 
b. inform players of weaknesses in their game, while offering suggestions for improvement; 
c. instil the correct attitude towards training and representing the school and team; 
d. be positive in their comments and conduct throughout the game/practice session; 
e. ensure that practice sessions start on time, with the correct equipment as well as a goal for each session; 
f. encourage appropriate parental support at matches; 
g. inform players of all arrangements for fixtures, including the standard of uniform/attire, starting time, and team selection; 
h. refrain from ridiculing or yelling at players for making mistakes or losing a game;
i. refrain from using inappropriate language at all times;
j. develop the players’ respect for their own team members, for opponents, as well as for the referees, umpires and opposition coaches; 
k. be generous with praise and provide constructive and positive criticism; 
l. insist on fair play, and never tolerate gloating, foul play, fighting, or foul language; 
m. insist on a disciplined approach by all players;
n. ensure that all team results are passed back to the school; and
o. ensure that the players understand their roles and responsibilities as stated above.
7.3. Parents/supporters shall be expected to:
a. understand and appreciate that school sport is not about ‘winning at all cost’, and to recognise the values instilled by the learner’s participation, and the opportunities it provides for social interaction, fun and competition;
b. remember that learners are involved in the sport of their choice for their enjoyment;
c. encourage learners to learn the rules of the sport;
d. ensure that the learner owns and wears the correct sporting uniform to practice sessions and matches;
e. teach learners the value of sportsmanship and fair play;
f. refrain from ridiculing or berating learners in the team for making a mistake or losing a game;
g. remember that young people learn by example, and therefore, spectators and parents should applaud good play and reserve their judgement on poor play;
h. refrain from publicly questioning the judgement or honesty of a coach, referee or umpire;
i. refrain from using offensive language or threatening players, coaches, referees, umpires or other spectators;
j. respect the role of the coach or match official, and recognise their authority on the field;
k. respect the coach’s decision in making team selections;
l. understand that it is the coach’s right to select whom (s)he believes to be the most appropriate team in the circumstances;
m. respect the opposition players and coaches; and
n. communicate any concerns or issues through the correct channels.

8. [bookmark: _Toc228888637]SANCTION
8.1. Players
a. A player guilty of misconduct in terms of the code of conduct in section 7.1 above and/or the code of the specific sport may face disciplinary action in terms of the school’s code of conduct for learners.
b. Depending on the seriousness of the misconduct as well as the individual circumstances of the learner, a player may be expelled from the sport while still attending name of school. 
8.2. Coaching staff
a. Any coach who is guilty of any misconduct in terms of the code of conduct of a particular sporting code may be suspended for a period of time.
b. Depending on the seriousness of the misconduct, a coach may be expelled from the sport.
c. A coach who is guilty of misconduct in terms of the code of conduct in section 7.2 above may face disciplinary action in terms of the school’s Human Resource Policy.
d. Depending on the seriousness of the misconduct, a coach may be relieved from his/her coaching duties while still in the employ of name of school. 
e. The nature of misconduct may be reported to SAPS if any laws of the country have been breached.
8.3. Parents/supporters
a. If a parent or supporter is guilty of any misconduct in terms of section 7.3 above, the school shall enter into discussions with said perpetrator.
b. Depending on the nature of the misconduct, a parent/supporter may be prohibited from attending any of the school’s sport activities, including practice sessions and games.
c. In the event of the school invoking (b) above, the parent/supporter shall be notified in writing.
d. The nature of misconduct may be reported to SAPS if any laws of the country have been breached.

9. [bookmark: _Toc228888638]TRANSPORT
9.1. The school arranges transport to and from venues away from school.
9.2. The school makes use of appropriately registered, trustworthy, reliable and safe external service providers.
9.3. The relevant bus drivers’ driving licences and PDPs, as well as the roadworthy certificate for each bus to be used, shall be included in the application for the outing that is submitted to the district office.
9.4. Parents are provided with all transport arrangements well in advance of planned matches away from school.
9.5. Parents may accompany teams on an outing, provided they use their own vehicle. 
9.6. Parents may transport their own child to the venue. Arrangements must be made with the school in advance.





a. 

[bookmark: _Toc228888639]SECTION C: RECREATION 

1. [bookmark: _Toc228888640]RECREATIONAL ACTIVITIES 
1.1. The recreation programme of the school includes the following activities:
a) Music (which includes the entire spectrum of music, as well as acquiring the skills to play certain instruments)
b) Dance (may vary between different forms of dancing)
c) Drama
d) Art
1.2. The main focus shall be broad learner participation.
1.3. Where possible, the school shall enrol talented learners in an eisteddfod that accommodates learners with profound and severe intellectual disabilities. 
1.4. 	All learners shall be encouraged to participate in the school revue, which takes place every two years in September. The aim is to accommodate as many learners as possible.             

2. [bookmark: _Toc228888641]PRINCIPLES
2.1. The aim of recreational activities shall be excellence alongside committed participation.
2.2. Display respect and good manners at all times.
2.3. Maintain an appropriate dress code in all recreational activities, as prescribed by the governing body of the activity.
2.4. Display zero tolerance for foul language and inappropriate behaviour by learners, teachers and staff at practice sessions and during performances.
2.5. Encourage wider learner participation by providing appropriate recreation opportunities for less-talented learners.

3. [bookmark: _Toc228888642]CODE OF CONDUCT
3.1. All instructors/coaches and participants shall adhere to the code of conduct as prescribed by the relevant governing body of the activity.
3.2. All instructors/coaches, participants and parents shall adhere to the respective rules of conduct below:
a. Instructors:
i. Instructors shall be on time for practice sessions and events.
ii. No recreational practice may be cancelled.
iii. If an instructor is unable to attend practice or an event, (s)he shall give 24 hours’ notice to enable the school to make alternative arrangements.
iv. Smoking or the use of cellphones during practice or performances shall be prohibited.
v. The instructor is obligated to accommodate as many participants in a performance as possible so as to promote all participants’ development.
vi. Instructors shall be expected to dress appropriately for practice sessions and events.
vii. Good manners and respect for all performers, opponents and the adjudicators are essential.
viii. No public or private criticism of adjudicators shall be allowed. Such behaviour could result in the instructor being removed from his/her position.
b. Performers/participants:
i. All participants shall be committed and reliable.
ii. Good manners and respect for fellow participants, instructors, opponents and adjudicators are essential.
iii. Any disagreement with adjudicators may only be addressed through the recreational activity convener after the event.
iv. Participants shall dress according to the school’s dress code for practice sessions and events. Participants not dressed in the correct attire shall not be allowed to take part in the event.
v. No foul language or slandering of fellow participants, instructors, opponents or adjudicators shall be allowed.
vi. Participants shall report for practice sessions and events as stipulated by instructors.
vii. Participants who do not adhere to the code of conduct could be removed from the recreational activity and may not be allowed to participate in any school recreational activities.
c. Parents/supporters:
i. Parent support and attendance at recreational events forms an important part of the recreation ethos at the school.
ii. Parents shall support school recreational activities in a positive manner.
iii. The use of foul language and smoking in the vicinity of the performers shall not be allowed.
iv. Negative criticism or derogatory remarks aimed at performers, instructors, opponents or adjudicators are strictly prohibited.
v. Actively demonstrate good manners at all times.
4. [bookmark: _Toc228888643]PARTICIPATION AND SELECTION
4.1. Where any recreational activity is offered as part of a specific curriculum, all learners shall participate. The only exception would be if a learner’s medical condition precludes participation.
4.2. Where an activity forms part of the school’s extracurricular programme, all learners shall be given the opportunity and be encouraged to participate.
4.3. When representing the school in external events, the general minimum selection criteria to be applied in the various codes are as follows:
a) Participants in recreational activities shall be selected on merit. 
b) The coach/instructor of the team shall clearly state what is expected from each participant and the team. 
c) If a participant sustains a serious injury, (s)he shall not resume the activity without medical clearance. 
d) Any participant who has missed an event due to injury shall, upon their return, be considered for the team they last participated for. If not selected to that team, (s)he should start no lower than the team directly below. 
e) If an injury has kept a participant out of action for a lengthy period of time, (s)he should start in the team directly below, and not immediately return to their previous team, unless exceptional circumstances exist. 
f) Participants shall not be disadvantaged for having been away on a compulsory school-sanctioned activity.
g) Coaches/instructors may introduce additional selection criteria based on the selection codes of the relevant governing body.

5. [bookmark: _Toc228888644]SANCTION
5.1. Participants
a. A participant who is guilty of misconduct in terms of the code of conduct in section 3.2(b) above may face disciplinary action in terms of the school’s code of conduct for learners.
b. Depending on the seriousness of the misconduct, a participant may be expelled from the activity while still attending name of school. 
5.2. Instructors/coaching staff
a. Any coach who is guilty of any misconduct in terms of the code of conduct of a particular recreational activity may be suspended for a period of time.
b. Depending on the seriousness of the misconduct, a coach may be expelled from the activity.
c. A coach who is guilty of misconduct in terms of the code of conduct in section 3.2(a) above may face disciplinary action in terms of the school’s Human Resource Policy.
d. Depending on the seriousness of the misconduct, a coach may be relieved from his/her coaching duties while still in the employ of name of school. 
e. The nature of the misconduct may be reported to SAPS if any laws of the country have been breached.
5.3. Parents/supporters
a. If a parent or supporter is guilty of any misconduct in terms of section 3.2(c) above, the school shall enter into discussions with said perpetrator.
b. Depending on the nature of the misconduct, a parent/supporter may be prohibited from attending any of the school’s recreational activities, including both practice sessions and performances/events.
c. In the event of the school invoking (b) above, the parent/supporter shall be notified in writing.
d. The nature of the misconduct may be reported to SAPS if any laws of the country have been breached.













[bookmark: _Toc228888645]APPROVAL: 
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	Date:
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(SGB chair) 
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	Approved by institutional development and support officer/circuit manager 
	
Name and surname:  ____________________________

Signature:  ___________________________________
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