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Mr/Ms xxx
Head of Department: Education
Province xxx
Address xxx
											Date
By hand/mail
Dear Sir/Madam
IN RE: Application for approval to deviate from a single election meeting
We hereby kindly request the Head of Department to approve a deviation from a single election meeting and allow (School) to conduct the election of parent members to the school governing body through one full-day election. 
A full-day election will allow for maximum voter participation in the election process, and the deviation will promote the interests of the school and the school community. Many parents are unable to attend a single meeting for various reasons, including work commitments, travel constraints and distance. An election spread across a full day will enable more parents to exercise their democratic right to cast their votes. 
Should permission be granted, the election will take place on (date) from (xx:xx) until (xx:xx). The election day will be held alongside (for example a fundraising event, a school activity or function, or on a Friday when hostel learners must go home), which will give more parents an opportunity to participate in the election. The deviation will not discriminate unfairly against any potential voter or group of voters.
The nomination process will take place within seven days prior to the election, but not less than 24 hours before the commencement of actual voting.  
Upon receiving written permission, the school will communicate such to the electoral officer before notices are sent to parents.                                                                                                                                                                               

As you will appreciate the urgency of the matter, we hope to receive your response by no later than (date).  

Yours sincerely 
Chairperson 
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